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On any written assignment or test, up to 20% of the grade may be
based on writing communication skills.

Late assignments: 1) May not be accepted.
2) Marks will be deducted at a rate of 10% per

school day that projects are overdue.

The instructor reserves the right to make minor revisions to the
course content. Students will be notified in class of such changes.

Students with a grade of 50-59 at the end of the course may write a
final exam on all course material. A pass on the exam will result in
a C grade.
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TOPIC NO. TOPIC DESCRIPTIONPERIODS
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2
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4

2

10

TEST (15%)

10

TEST (15%)

2

Introduction and Overview of Contracting
in Ontario

Guidelines for Contracts

* Types of Contracts
* Acts and Legislation
* Subcontracting
* Performance Bonds
* Liability and Insurance
* Contract Terminology
* Writing a Contract
* Reviewing and Selecting
* Bids and Proposals
* Managing the Contract

Preparing Bids/Proposals on Contracts

* Reading and Evaluating Tenders
and Tender Packages

* Costing and Evaluation of Resources
and Equipment

* ProfitMargins - Break Even Points
* Overhead Costs
* Bonds and Deposits
* Legislation
* Responsibilities of the Contractor
* Preparing and Writing Bids and Proposals

Introduction to Small Business

* What is a Small Business
* Small Business and Your Future
* The Role of Small Business in the Natural

Resource Industry
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8

TEST (15%)

Small Business Set-Up and Structure

* Types and Forms of Small Business
* What is a Business Plan
* Writing a Business Plan
* Feasibility Studies
* Analysis of Production and Services
* Sources of Financing
* Advertising and Marketing of Goods

and Services

--
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CONTRACT MANAGEMENT SCHEDULE 1937

TOPIC

Introduction to
Contracting

Contracting Guidelines
- General

Contracting Guidelines
- General

Contract Types &
t'reparation of
Schedules

General Call for

Tenders/Request for
Proposal

Case Studies

Field Trip

Elements of a Contract

(Spring Br.eak - Lesson
to be Re-Scheduled)

Elements of a Contract

How to Become a
Contractor

ASSIG~'iENT
C;IVE~

Contract
Guidelines
~uiz

Contract
Guidelines
~uiz

Case ~jtudies

Evaluation
Report

Tenrip.r/RFP

Quiz

Elements of
Contract
Quiz

Preparation of
Tender or
Proposal
Submission

ASS I G :-J~1E N T

DUE
(%EVALUATION

Quiz (5%)

Quiz (5%)

Case Study
Project (20%)

Evaluation
Report (10%)
Quiz (57.)

Quiz (5 %)
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CONTRACT MANAGEMENT SCHEDULE 1987 -

TOPIC

Project Workshop

Field Trip or Guest Speaker

Contract Administration

Contract Negotiation
and Arbitration

Case Studies - Geology
(Field Trips - Forest
Management & Parks For.)

Review

Participation

AS S I GN~1E~T
GIVEN

Contract
Administration
Quiz

---
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Tender or
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Submission (40
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